Smartsheet Filtering Reports

1 Navigate to your club profile and Select 'Smart list'
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toggle above. Click here for more information on the new Smart Lists functionality and transitioning your reports

Welcome to the new Smart List functionality, you can toggle back to the old list functionality to access previous saved reports using the 'Legacy List'
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2  Click "Filters" to find the details you require.
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toggle above. Click here for more information on the new Smart Lists functionality and transitioning your reports.
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Welcome to the new Smart List functionality, you can toggle back to the old list functionality to access previous saved reports using the 'Legacy List'
toggle above. Click here for more information on the new Smart Lists functionality and transitioning your reports.
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4  Select the filter type you are looking for.

Name * Type *
Filter 1 X J [ Select type A~
Note: This name will be used to identify the filter a

Dual Clubs & Transfers
Coaching
Officiating

Safeguarding

CPD
Clul hips

5  Select the Status you want.

Name * Type *

Club Memberships

Filter 1 ‘

Note: This name will be used to identify the filter

Select Club Membership *

l Multiple & 1
Filters
Status Type(s)
-
Valid I Enter type(s)
Invalid
Valid & Invalid Show Advanced Filters
Not Added O Yes @ No

Action Required

Manually Suspended
v
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6  Select the relevant types.

Name * Type *

Club Memberships

Filter 1 ]

Note: This name will be used to identify the filter

Select Club Membership *

[ Multiple ~
Filters
Status Type(s)
{ Valid v ‘ [ Dunmurry Cricket Club Membership
Club Membership Subtype(s) Show Advanced Filters
Enter club membership subtype(s) v ] o Yes @ No

7  Click "Create"

Name * Type *

Filter 1 Club Memberships

Note: This name will be used to identify the filter

Select Club Membership *

Multiple v 1

Filters
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Valid v ] Enter type(s)

Club Membership Subtype(s) Show Advanced Filters

Enter club membership subtype(s) v 1 O Yes @ No
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From here, you can add another filter (or multiple) and view the list. You can also
run a report of these players by clicking Actions on the top right.

= Members Ef Legacy View

@ Welcome to the new Smart List functionality, you can toggle back to the old list functionality to access previous saved reports using the ‘Legacy List’
toggle above. Click here for more information on the new Smart Lists functionality and transitioning your reports.
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10 Click "Done"

Q  Search

PROFILE All In Report

CRICKET IRELAND SUPER ADMIN ID Contact In Report
PROVINCIAL UNION TEST ADMIN
Age In Report

CLUB TEST ADMIN
Title In Report

First Name () In Report

Middle Name(s) In Report

INDIVIDUAL MEMBERSHIP o

CICA MEMBERSHIP
DUAL CLUB
CLUB TRANSFER Last Name () In Report

CLUB SUPER ADMIN Date of Birth () In Report

PROVINCIAL UNION SUPER ADMIN
Gender at Birth () In Report

CLUB SECRETARY

11  Click the "Report Title *" field.

Download Report

Report Title *

Enter report title

* indicates required field

Download
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12 Click here.

Download Report

Report Title *

report

* indicates required field

Duwnload

13 Click "Download"

Download Report

Report Title *

report

* indicates required field
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