Requesting Refund or Transfer for Event Entries

1 Click "Events Admin"

2 Click the event type you want to refund.
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3  Select the specific event.

4  Click on Entries
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5 Select the member you want to refund

6  Click "Refund/Transfer Entries"
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7  Click "Yes"

8  Click the "Yes" field.
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9  Click the "Yes" field.

10 Click "Refund/Transfer"
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11 Click the "No" field.

12 Click "Refund/Transfer"
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