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How to upload a Safeguarding Certificate to your
profile
This user guide will take you through the steps on how to upload a safeguarding
certificate to your profile.

1 Log in your personal Sport80 account
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2 Looking at the menu on the left hand side, click on the TYPE of certificate you
would like to upload. In this instance "Safeguarding"

3 In Safeguarding menu, on the right hand side, click "add Safeguarding
certification"
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4 When uploading a certificate choose the type of certificate, in this instance, we will
be uploading a "Safeguarding Certificate" so where it relates to Safeguarding
Training, hit "Add"

5 The next page will open up. Here you will be asked what type of certificate you
wish to upload. Two options, A "Sport Ireland" or a "Sport NI" Certificate. Choose
the one that relates to your certificate.
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6 Click on the date that relates to the date of issue on the Safeguarding Certificate.

7 Once you have added the type and date, click "NEXT" in the bottom right of the
screen.
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8 Now upload a copy of your certificate. This can be a pdf file or a photo clearly
displaying the full certificate, name and date of issue.

9 Once you have uploaded your certificate, click "NEXT"
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10 Tick the box to indicate that all details you supplied are correct to your best
knowledge

11 At the bottom right of the page, click "add" this will add the certification to your
profile.
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12 You will then be brought back to your Safeguarding profile page where you will
see your newly uploaded certificate. Please note this may say "Pending Approval"
until an administrator has approved the document.


