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How to set up a Stipe Account on Sport 80

1 Sign into your Sport 80 account with Admin credentials - you will see a menu. Click
Finance Admin.
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2 This gives you your Finance Menu. Click Stripe to set up Stripe.

3 If you already have a Stripe account it will be linked here. If you do not this will be
empty and you need to click "add merchant".
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4 Clicking Add Merchant will give you this dialogue box. Unless you are a registered
company it will be easier to select Individual/Sole Trader when asked in Stripe.
Click ok. This will automatically open Stripe.
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5 Please enter your email address.
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6 If your email address is already linked to a Stipe account it will send you a six digit
code (see next page). If not, you will then be asked to enter a phone number.
Please remember to change the country code as you will need to receive a text
code.
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7 Enter the six digit code

8 You will then be asked about your business. Please choose Individual / Sole Trader
unless you have registered with the relevant company registration agency. If you
are a company please select that. NPO offers no difference at this stage even if
you are a NPO that is a company.
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9 If you selected Individual/Sole Trader then please enter your details (Company
details further on in this guide, starting at step 15). Ideally this would be the
person looking after the finances of the Club.

10 For industry type, please select Other Membership Organisations. Please enter
your website. If you do not have a website please click No URL, otherwise click
Continue
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11 If you clicked No Url you will be asked to enter some details of what the Club is.
Then click Continue.

12 Please then add in your bank details
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13 You will then be asked to review and submit. If there are any details missing this
will be indicated as Incomplete in red writing beside the Edit links and you will
need to complete the missing fields before you can click continue.

14 This completes the setup for Stripe and you will be taken back to the Merchants
page. Under Setup Complete it may be marked Submitted/Pending rather than
Complete. When Stipe have completed their actions, it will change to Setup
Complete being marked Yes.
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15 For Clubs set up as a Company

If you are a Company then when you chose that option you will be then asked for
your Structure. Choose Private Company.
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16 You will then be asked to add in details about your business.
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17 Under your phone number you will be asked about company ownership, role and
management control. If you are on the Board you can click that you are a director.
If you one of the key managers you can click that.
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18 You will then be asked about who owns the business. As a company limited by
guarantee this will be no-one so click continue with no owners.

19 If you are a director please enter your details here. You will need to be listed as a
company director at either the CRO or Companies House. Stripe will confirm these
details in the background prior to approving the account set up. Only add one
director.
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20 If you have chosen to progress as a manager of the business then you may need
to have letter from one of the directors listed at the CRO or Companies House
authorising you to act on behalf of the company. It may be better to only add one
executive at this stage.

21 You will then been given a summary - any section will be marked as Incomplete in
red. Please click edit and enter the missing data.
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22 Click Agree and Submit.

23 You will then be advised that the account has been connected.
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24 There will now be a Stripe link in Merchants. If Stripe are seeking to do extra
verification the Setup will be marked as Pending as opposed to Yes under Setup
Complete.


