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How to assign a club member a role in your club
This user guide will take you through the steps on how to assign club officers a role
on your club account.

1 Log in to your Clubs Sport80 account. Upon log in the account will open on your
clubs profile.
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2 To assign a role to a club member, select 'Edit Profile'.

3 Click 'Add Role'.
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4 If the role is for you select 'Yes' if the role is for someone else select 'No'.

5 Complete each field, beginning with selecting the relevant 'Role'.
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6 A drop down list of club roles will appear.

7 Enter the individuals Email address and Name. The membership number can be
added if you have this to hand.

*Please note it is not mandatory to enter the individuals membership number.
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8 Once you have submitted all relevant details for the individual, please select
'Submit'.

9 The individuals name and their assigned role will now be visible on the club
profile.
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10 To ensure all information is successfully saved please progress through the
remaining edit profile areas. These areas are:

  • Club Information

  • Postal Address

  • Venue Address

  • Email Communications

Please remember to select 'Save' once you have gone through the above areas.


