How to Create a Discount Code

1 Log in to your admin account and proceed to 'Events Admin'

2  Select the Relevant event type
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3 Select the Event you want to add a Discount code to.

4  Click "Discount Codes"
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5 Click "Add Discount Code"

6  Name your code and click 'ok'
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7  Make the code active.

) You can decide if you want your code to be a percentage discount or a fixed
amount.
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9 Select the limits per organisation and users.

10 Add the availability dates.
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11 Click "Save"
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