
Made with Scribe - https://scribehow.com 1

How To Create A New Programme

1 Log in to your Club/PU account.

2 On the left hand side of the screen scroll down to 'Event Creation'.



Made with Scribe - https://scribehow.com 2

3 Click 'Event Creation'.

4 Click 'Create New Programme'.
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5 Select 'Programme -Listing AND Event Registrations'.

6 Click 'I Accept Terms And Conditions'.
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7 Select the 'Event Format' and choose the relevant programme type.

8 Click 'Next'.
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9 Name your programme and continue to complete the remaining fields.

10 Once complete select 'Next'.
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11 Enter the 'Venue address', (This is the address of where the programme will take
place).

12 You can upload an event logo if you have one. We recommend using the
programme logos where relevant.
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13 Add additional programme details can be added. You can also upload additional
relevant document if required using the upload button.

Select 'Submit' and your programme will be created.


